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PURPOSE 
The purpose of this directive is  to describe HISD Police Department policy regarding 
f itness for  duty.  Al l  employees must be free from any physical,  emotional,  or  mental 
condit ion that  might  adversely affect the exercise of peace officer powers. The 
purpose of this pol icy  is  to ensure that al l  off icers of this department remain f it  for 
duty and able to perform their  job functions.  This direct ive applies to al l  Houston 
Independent School District  Police Department personnel.  

 

EMPLOYEE RESPONSIBILITIES 
It  shall  be the responsibil ity of each member of this department to maintain an 
acceptable level of  physical  f itness  to perform the essential  duties of this  posit ion .  
Each member of this  department shall  perform their respective duties without 
physical,  emotional ,  and mental  constraints .  Al l  employees must  be alert,  attent ive,  
and capable  of performing their  ass igned responsibi l it ies dur ing working hour s.  Any 
employee who feels unable to perform their  duties shal l  promptly notify a supervisor.  
If  an employee believes that another employee cannot perform their duties,  a 
superv isor shall  promptly report such observations and beliefs .  
 

SUPERVISOR RESPONSIBILITIES 
A supervisor observing an employee or receiving a report of an employee who is  
perceived to be unable to safely perform their  duties  due to a  physical  or mental 
condit ion shal l  take prompt and appropriate act ion to resolve the situation.  
Whenever feasible,  the supervisor should attempt to ascertain the reason or source 
of the problem. In al l  cases,  a preliminary evaluat ion should be made  to determine 
the level of the inabil i ty of the employee to perform their duties.  
 
I f  the employee appears to need immediate medical or psychiatric treatment,  al l  
reasonable efforts should be made to provide such care.  In conjunction with a  
Captain,  a determination should be made whether the employee should be 
temporari ly  rel ieved from their  duties .  The Chief  of Police  shall  promptly be notif ied 
if  an employee is  re l ieved from duty.  
 

NON-WORK-RELATED CONDITIONS 
An employee suffer ing from a non -work-related condit ion which warrants a 
temporary rel ief from duty may be required to use s ick or personal leave to obtain 
medical or other reasonable rest periods.  

 

WORK-RELATED CONDITIONS 
Any employee suffer ing from a work -related condit ion that  warrants a temporary 
rel ief from duty shall  be required to comply  with personnel rules and guidelines for 
processing such claims.  Upon the recommendation of the superv isor and concurrence 
of a captain,  any employee whose actions or use of force in an offic ial  capacity result s 
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in the death or serious injury to another may be temporari ly  removed from regular ly 
assigned duties and placed on pai d administrative leave for  the well -being of the 
employee and unt i l  the fol lowing may be completed:  

 
a) I f  applicable,  a preliminary determination that the employee’s conduct 

appears to comply with the policy .  
b) The employee has had the opportunity to receive necessary counseling 

and psychological  clearance to return to ful l  duty.  
 

PHYSICAL AND PSYCHOLOGICAL EXAMINATIONS 
Whenever c ircumstances reasonably indicate that  an employee is  unf it  for duty,  the 
Chief of Police may serve that employee with a writ ten order to undergo a physical  
and psychological  examination in cooperat ion with the Human Resources/Employee 
Relations Department to determine the level  of the employee’s f itness for  duty. The 
order shall  indicate the date, t ime , and place for the examination.  
 
The examining physic ian or therapist  wil l  provide the department with a report  
indicating the employee ’s f itness  for duty and any functional l imitations l imit ing  the 
employee’s abil ity to  perform job duties.  To fac i l i tate the examination of  an 
employee, the department wil l  provide al l  appropriate documents and available  
information to ass ist  in the evaluation and treatment.  Al l  reports and evaluations 
submitted by the treating physic ian or therapist  shal l  be part of the employee’s 
confidential  personnel  f i le .  
 
Any employee ordered to receive a f itness for duty examination shall  comply with the 
terms of the order and cooperate ful ly  with the examining physician or therapist  
regarding any cl in ical  interviews, tests,  or  any other procedures as directed. Any 
fai lure to comply with such an order and any fai lure to cooperate with the examining 
physic ian or therapist  may be deemed insubordinate and shall  be subject to discipl ine 
up to and including termination.  Once an employee has been deem ed fit  for duty by  
the examining physician or therapist,  the y wil l  be notif ied to resume their dut ies.  
 

APPEALS 
Any employee who is separated from paid employment or receives a reduction in salary 
result ing from fitness  for duty examination shall  be entit le d to an administrat ive 
appeal.  
 
 
 

Approved By   

 Pedro Lopez Jr. ,  Chief  of Police  
 


